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NCSC NCC-IE Cybersecurity Improvement Claim Form

Before completing the Claim Form, please note: 

· The purpose of this Claim Form is to facilitate the payment of the grant in accordance with the requirements specified in Section 5 of the Grant Agreement.

· All fields are mandatory, and all four declaration boxes must be ticked for the form to be deemed complete. If any field is deemed to be not applicable, please input ‘n/a’.

· Please return the form along with all supporting documents to: ncc-ncsc@ncsc.gov.ie 

















	Section A: Company and Grant Project Manager Details

	Company Name
	

	Company Address
	




	Grant Project Manager Name
	

	Grant Project Manager Email
	



	Section B: Project Details

	Service Provider
	

	Project Ref Number
(As specified in the Grant Agreement)
	

	Project Title
(As specified in the Grant Agreement)
	

	Project Start Date
	

	Project End Date
	



	Section C: Project Changes

	For any NCC-IE Project Change Request Form that was submitted, please provide the CR.No, indicate whether the outcome was ‘Approved’ or ‘Not Approved’ and specify the date that the form was signed on behalf of the Grantee.

	CR.No:
	Outcome:
	Date:

	CR.No:
	Outcome:
	Date:



	Section D: Payment Details

	Bank name
	

	Bank Address
	

	Bank Account Number
	

	Bank Sort Code
	

	IBAN
	

	BIC
	

	Name on Bank Account
	









	Section E: Declaration

	The invoices used to support the claims relate to the activities and services appropriate to the grant scheme objectives 
	
☐

	The amounts invoiced have been paid 
	☐

	The invoices have not and will not be used in support of another claim for reimbursement from any other funder(s) (except as provided for in agreed joint-funding arrangements).
	☐


	The costs included in this claim have not been included in previous claims to the NCSC, the NCC-IE, any other Government Agency, the EU, or for any grant.
· Foreign currency amounts have been converted to euro using the rate of exchange at the date of payment and thus represent the actual euro cost paid.  
· The information contained in this claim documentation is true, accurate and complete and all copies of invoices and proof of payment provided are
a true copy.
· Details of the expenditure in respect of the present claim are attached.
· This is the first and only claim under this grant.
	☐




	Signed
	Date

	Print name



	Section G: Supporting Documents Checklist

	Second Cyber Security Review
	☐
	Project Report
(The Project Report must confirm the activities carried out, including any products/licences put in place, the activity dates, and the associated costs. Additionally, the report should specify the follow-on steps to be undertaken and the recommendations for ongoing cyber security.)
	☐
	Project Cost Invoices
(Invoices must clearly state the work undertaken and total amount)
	☐
	Grantee Company bank statement(s) as proof of payment(s) to Service Provider(s)
· Note that invoices marked paid or supplier’s statements are not acceptable proof of payment.
· When providing credit card or online bank statements as proof of payment, the Bank name, Account Name and IBAN must be visible
	☐
	A redacted bank statement that clearly shows:
1. Grantee Company Name (as per Grant Agreement)
2. Bank Name
3. IBAN
Please note that a member of our operations team may contact you to confirm the last 4 digits of your IBAN
	☐
	Tax Clearance Certificate
	☐
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